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1. O6mue moJ1osKeHUsI

1.1. Meroauyeckas pabota B MHCTHTYTE — 9TO TUIAHHpyeMas JeATEeNbHOCTh €ro
npoeccOpCKO-NpenoJaBaTeIbckoro  cocraBa M BCeX  COTPYAHHMKOB,  HENOCPEACTBEHHO
3a/ICHCTBOBAaHHBIX B 00pa3oBaTCIILHOM TPOIECCE, TMOCTPOCHHOM CTPOTO B COOTBECTCTBHH C
MPUMCHAEMOH B HHCTUTYTE TEXHOJIOTHEH TPoOIEMHO-TIONCKOBOTO 00pa30BaHHsl, HANTPaBJICHHAs Ha
COBEPILEHCTBOBAHHE CYIIECTBYIOLIHX, a TakKe pa3paboTKy H BHEJPEHHE HOBBIX IIPHHITHIIOB, (GopM
M METO/IOB OpraHH3aluy 00pa3oBaTeIbHOTO Ipolecca.

1.2. Meroauyeckass pabora B MHCTHTYT€ OCYIUECTBISieTcs Ha  KadeapalbHOM,
(haKyJIbTeTCKOM H O0IENHCTUTYTCKOM YPOBHSIX.

OO6wwuii KOHTPOJbL 3a opraHu3aumeil MeToaM4yeckoH paboThl ocyuiecTBiseT Pektop u
VuéHblif COBET HHCTHTYTA.

1.3. Merommyeckast paboTa B HHCTHTYTE PETIaMCHTHPYCTCS:

— @epepanbHbiM 3akoHOM oT 29.12.2012 r. Ne 273 «O6 obpasoBanun B Poccuickoit
@ejiepantum »;

— HopmaruBHbIMM NPAaBOBLIMH  J0OKYMeHTaMM MHUHUCTEPCTBA HAYKM W BbICLIETO
obpazosanus Poccuiickoit denepannu u 1pyrux de/iepaabHbIX OPraHOB HCTIOTHUTETBLHON BIIACTH;

— ¥Yeraom HOY MUDIIL, KonuentyanbHoii dopmynoi oOpa3oBaTebHONH JesTeTbHOCTH
HOY MHUDII (texHonorued mpoOIEMHO-TIONCKOBOTO 00pa3oBaHus), JPYTAUMH JTOKATBHEIMH
HOpPMaTHBHBIMH aKTaMu MHCTHTYTA;

— TpHKa3aMH H pacmopsKeHUsAMH PekTopa MHCTHTYTA;

— PCIEHUSIMH YUEHOTO COBETA MHCTUTYTA;

— NJIaHOM Hay‘-lHD-HCCJIf:,Z[OBﬁTGJ‘[bCK()I’I }‘)Hf)OTbI HMHCTUTYTA, MJ1IaHaMH paGOTI:I Ka(I)C,D,p.



2. 3apaun M coaepKaHHe METOAHYECKOil paboThI

2.1. Meroauueckas pabora npezacrasisier coboil KOMILIEKC MEPONPHUSTHH, HAIPABIEHHbIX
Ha oOecueyenue oOpasoBaTelnbHOr0 mpouecca yuedHO-METOAHYECKUMH  JOKYMEHTAMH M
MarepuanamM, pa3padoTaHHBLIMM B COOTBETCTBHH € TEXHONOTHEH MNpobIeMHO-MOHCKOBOIO
0Opa3zoBaHus, MOBLILIEHHE MENArOTHYECKOr0 MacTepCTBA MpenojaBaTenei, COBEpIICHCTBOBAHUE
AyJIMTOPHOW M CaMOCTOSITCNIEHOH paboThl CTYJICHTOB, YIYYIICHHE BCeX (POpM, BHIOB H METOJIOB
yucOHO# paboThl ¢ yIETOM COCTOSTHUSI M TICPCIICKTHB Pa3BHTHS PHIHKA TPY/A.

2.2. OcHOBHasg Ueib MeToAuvecKoil paloTel — cO3JaHHUE YCIOBHH, CIOCOOCTBYROIIHX
NOBBIIEHHIO J((eKkTHBHOCTH M KadecTBa 00pa3oBaTeNBLHOrO Ipollecca, MOCTPOSHHOIO B
COOTBETCTBUHU C TEXHOJIOrHel 11pod/IeMHO-110MCKOBOI0 00pa3oBaHusl.

2.3. OcCHOBHBIM 3BEHOM, BBIIOJHSIOLMM METOJMYECKYI0 pabory 1o yueOHbIM
aucuuiuiMHaM, seiasercs kadeapa. Ha (daxkynbreTckoM ypoBHE peaiu3yloTess METOaHYecKHe
MeponpHATHS 0011e(paKyIbTeTCKOro U MekKapeapalbHOr0 YPOBHS, CBA3aHHbIE C MOATOTOBKOM
00yyaroIMXcs M0 COOTBETCTBYIOIIHM HAIPABJICHUSM, Ha OOIEHHCTHTYTCKOM YPOBHE pEIaroTCs
npoOJIeMbl ¥ BBITIOJHSIOTCS MCTOJIMUCCKHC MCPONPHUATHS MekKKadeapanbHoro, obIIeBy30BCKOTO,
MEKBY30BCKOI'0 MacIiTaboB.

2.4. Pewenue 3ana4, oOecCIEeUHBAIOIIMX JIOCTHXKEHHME OCHOBHOM IeIM METOJAHYECKOMH
paborbl, ocyuwecrsisiercs B Qopmax: «ydebuo-meroauueckoit paborn» (YMP); «uayuno-
merojauueckoi  paborery (HMP); «opranusaumonno-meroxudeckoii  paborsi» (OMP) u
«IKCIepTHO-MeToIMYeckoi  pabotel» (OMP). Dt dopmel  paboT He HUMEOT KECTKOro
pasrpaHUY4CHHsA H JONMYCKAIOT «IEepeceHUCHUE M0 COAEPIKAHHIO.

2.5. Y4eOHo-MeToMuccKkas paboTa HampaBicHa Ha COBEPIICHCTBOBAHWE METOJIMKH
NPETo/IaBausl IMCIMIIMH B COOTBETCTBUH C TEXHONOTHEH NMPpoOIeMHO-TIONCKOBOTO 00pa3oBaHus,
HETOoCpeJCTBEHHOe MeToAu4Yeckoe olecredyeHne y4deOHOro IIpollecca, BHEIpPEHHE B HEro
pekoMeHJalMi, BbIpaOOTaHHBIX B pe3ylnbTaTe BbIIONHeHHS YMP, noBennenue nemarorudeckoit
KBaspuKaluuu 11poeccopeKo-11pernolaBare/ibcKoro cocraBa i BKIIIOYaeT:

— pa3paboTKy [IPOEKTOB HOBBIX YUeOHBIX pabo4uX [IJIAHOB HAlIPaBJIEHHH [TOJAIOTOBKH;

— TMOATOTOBKY pabo4MX MporpaMM I10 BHOBb BBOJAMMBIM AHCLHUIUIMHAM, IEPECMOTP
JeHCTBYIOMMX pabouuX porpaMM JAUCHHILINH;

— pa3paboTKy OLEHOUYHBIX MAaTEPUAIOB 10 KOHTPOJIIO 3HAHHH CTYEHTOB;

— cocraBiaeHre OuOaMorpadHUecKux KaTajloroB ydeOHOH H y4eOHO-METOAMUYECKOI
JHTEPATYphI, epedHs yueOHO-MeTOIHUYECKOH JOKYMEHTAIHHU;

— pa3paboTKy MOKYMEHTOB II0 [JIJaHHPOBaHHMIO y4eOHOIro Iporecca: KaleHJapHBIX
yyeOHbIX IpadukoB, rpaduka camoCTOATENbHONH padoThl CTYAEHTOB, IpadHKa MPOXO0MKICHUA

HNPpaKTHKH W JIp..



— KOHTPOJIBHBIC ~ TIOCCIICHWS  3aHsTWi  3aBeylommuMHM  kadenpamu,  Apyrumu
JODKHOCTHBIMHE JIHIAMH, KOTOPBIM IIPEIOCTABICHO IIPABO KOHTPOMA YUeOHBIX 3aHATHI; B3aUMHBIE
IOCELUECHHS 3aHATHH, YYaCTHE B IIPOBEJEHHH I10KA3aTe/bHbIX, OTKPBITHIX U IPOOHBIX 3aHATHIL;

— TIOATOTOBKY W TIPOBEIEHHE  HHCTPYKTOPCKO-METOIHYECKHX  3aHsTHH ¢
1IPEIodaBaTeIsiMHU;

— BCe BHABI PaboT MO MOATOTOBKE IIpeHoiaBaTelis K OPraHH3alMH H MPOBEJEHHIO
y4eOHbIX 3aUATHH B COOTBETCTBUM € TEXHOJIOIHEH 1POBIEMHO-II0MCKOBOT0 00pa30BaHHUs;

— TOArOTOBKY, 00cyx/eHHe M oxoOpeHHe Ha KadenpaX IHIAKTHYECKHX MATEPHAIIOB,
HeoOXOAMMBIX JUlsi IIPOBEIEHHS BCeX BHIOB M (DOPM KOHTAKTHOM paboThl Iperojasatens c
o0y4YarmuMKcs;

— pas3paboTKy Texuonoruii (QopmupoBaHus B npouecce o0ydyenus OOMIEKY/IbTYPHbIX,
obuienpoeccHOHANbHLIX M MPO(ECCHOHANBLHBIX — KOMIETEHUMH  BBIMYCKHHKOB,  HX
Npo(ecCHOHATBHO 3HAYMMBIX KA4eCTB IMYHOCTH KaK CMENHATHCTOB;

— MeToauyeckoe obecrnevyeHne NpoU3BOACTBEHHBIX MMPAKTHK, pazpaboTKy K HHUM MaKeTOB
MHMBHYA/IbHBIX 3aJaHUH M APYTHX OPraHU3alMOHHBIX H METOIHYECKHX JOKYMEHTOB;

— M3TOTOBJIEHWE HATIAAHBIX CPEACTB 00yueHHs (MaKeToB, MOJeNeH, 1eMOHCTPALMOHHBIX
CTCHJIOB M JIp.), & TaKkKe OOYUalomWX MporpamMM, JPYTHX JIHAKTHYCCKHX MaTCpHaloB JUls
SNICKTPOHHO# MPE3CHTAIMH COJICPKaHNs yueOHOT0 MaTepHana U JUTs KOHTPOJIs 3HAHHH CTY/ICHTOB
C TIOMOIIIBIO ANCKTPOHHBIX CPEC/ICTR;

— BHCJIPCHHC B YYCOHBIA NPOIECC pe3ybTaTOB HAYYHO-MCTOHYCCKUX HCCIIEOBAHHUM,
TEXHOJIOTHH NPOOJEMHO-IIONCKOBOTO 00pa30BaHMs, HOBBIX HH(POPMAIHOHHBIX TEXHOJIOTHI
00y4eHHsI (aBTOMATH3HPOBAHHBIE CHCTEMBI OOYUYEHHs, SIEKTPOHHBIE IPE3EHTALMH JIEKIHii,
KOMIILIOTEPHOE TECTUPOBAHKE U JIP.):

— METOJMYECKyI0 paboTy B paMKax MOBBIIIEHUS KBaTH(DHKAIMK [IpenoaaBaTeei;

— MOJATOTOBKY 2JIEKTPOHHOIO KOHTEHTa, JPYTHX MaTepHalioB Ui METOIHYECKOTO
obecredeHns] CaMOCTOATENBHOM palOTHI CTYAEHTOB,

2.6. Hayuno-meroamyeckas pabora uMeeT IJIaBHOH LEIbIO IEPCIEKTHBHOE PA3BHTHE
00pazoBaTe/bHOI0 [POLECca, COBEPILIEHCTBOBAHME €r0 COAEPIKAHUL U METOAMKH NPeloJaBaius B
COOTBETCTBHM € TEXHOJIOTHEH MpOOIEMHO-MOUCKOBOTO 00pa30BaHUs, MOMCK HOBBIX NPHHLMIIOB,
3aKOHOMEPHOCTENH, MeToA0B, (JOPM M CPEACTB OpraHu3alud 00pa3oBaTENBLHOTO Mpolecca, M
MPOBOJNTCS C IENBIO BBIPAOOTKH CTPATCTHYCCKUX HANpPABICHHH €ro COBEPINCHCTBOBaHMA. B
OCHOBE  HAyYHO-MCTOJMYECKOH  paboThl  5ieaT W3y4YeHWE W BHCJPCHHC  TEPEIOBOTO
[eJIarOrHYeCKOro OIBITa, BBINOJIHEHHE HAyYHBIX HCCIEIOBAHUN KOJUIEKTHBAMH HCCIIeI0BATENeH
WIA  OTAENbHBEIMH  TIpernojaBaTelIMH M HCIOJIB30BaHHE I[IOJIYYEHHBIX pe3yJbTaTOB B

obpasoBareibioM npouecce HOY MUDIL



OTOT BHJI METOIHYECKOH paGOTHI BKIIOUACT:

— OIpelelieHHe  CTPYKTYpHl M TeXHOJOIHH GopMHpOBaHHS ~ KOHKpeTHBIX
OOLLUEKYILTYPHbIX, 0OLIENPOPECCHOHAIBHBIX 1 HPO(ECCHOHAILHBIX KOMIETEHLHA 10 KakI0H
AMCLHMILIALE y4eOHOrO ILIaHA OArOTOBKH BbLLYCKHUKOB 10 HALPABIEHHSIM HOJAIOTOBKH;

— pa3pabOTKy KPUTEPMEB OLEHKH KA4ecTBAa 00Pa30BATE/bHOI JeSTebHOCTH MHCTHTYTA B
LICJIOM, €ro CTPYKTYPHBIX HOAPa3/ie/ieHMi 1 KOHKPETHBIX [IPe1oaaBaTe/ el

— PaspabOTKy KOHUENUMH HOCTPOCHHS HOBBLIX H MOJEPHU3ALUMI peainsyeMnix pabounx
IpOrpaMM  JIMCLMIUIME B paMKax Tpe0oBanuii K OOHOBIEHMIO HMX COIEPIKAHHS C yuérom
npumensemo B HOY MMDBIT TexHonorun npoGreMHO-MOUCKOBOrO 00pa3oBaHUs M MHBIX
COBPEMEHHBIX METO/I0B U TEXHOJIOTHH 00YYeHUs;

— omnpezeneHre 00MX TpeOOBaHHI K HTOTOBBIM aTTECTALIMIM BBINYCKHUKOB;

— COCTaBIICHWC JIOTMYECKMX CXEM IMOATOTOBKH BBINYCKHHKOB C LENBIO COMTACOBAHMS
NepeyHs U ColepKaHus YUeOHBIX TUCLHUIITNH;

~ TIOArOTOBKY H MpPOBEACHHE HAYYHO-METOAMYECKMX KOH(EPEeHLMH U CEeMHHApOB MO
npodreMam COBPEMEHHOIO BBICILIEro 06pa3oBaHms;

~ OCYUICCTBICHHE  HAy4HO-METOJMYECKOTO  PYKOBOACTBA METOAMYECKOH  paGoToit
(axyneTeToB u kadpenp;

— (GopmMHMpoBaHMe HWHIAMBHIYANbHBIX 3aJaHUil  Ha NEPEnoAroTOBKY H  IMOBBILIEHHE
KBATH(UKAIH MPOJECCOPCKO-TPENOaBaTeILCKOr0 COCTABA;

— pa3pabOTKy HOPMATHBHBIX JOKYMEHTOB, PETIaMEHTHPYIOLIUX BCE BHbI METOLHYECKOI
JICATCIILHOCTH B WHCTHTYTE;

— BBLINOJIHEHWE  HAYYHbIX paboT 1Mo  npobGieMaM  CO3MaHWS  HMHHOBALIMOHHDBIX
00pa30BaTETLHBIX METONK ¥ METOHUYCCKHX TIKOJ:

— HaMCaHWe ¥ MOATOTOBKY K M3[aHUI0 y4eOHHMKOB, y4eOHBIX M y4eOHO-METOMHYECKUX
nMocoOni, HAYYHO-METO/IMUCCKHX CTaTei 1 JIOKNTaJIOB;

— HAy9HOC PC/IAKTHPOBAHHC YYCOHWKOB, YUCOHBIX M y4eOHO-METOIMUECKHX MOCOOMIA,
HAYYHO-MCTO/IHYECKHUX CTATCH M JIOKJIA/IOB;

— DCICH3HPOBaHWC  yYeOHMKOB, yUeOHBIX W y4eOHO-METOIMHUCCKHX  MOCOGMIL,
KOHKYPCHBIX U JIPYTHX MaTepHalion;

— yvJacTHe B pabote YUEHOr0 coBETa HHCTUTYTA, MEKBY30BCKHX HAYYHO- MCTOHUCCKHX
COBETOB M KOH(pepeHITHiIi;

2.7. Opranu3alMOHHO-METOIHYeCKas PaboTa OXBATHIBAET MEPONPHUATHS [0 YIIPaBIEHHIO
METOIMYECKOH — paboToil W ofecneuuBaeT I[UIAHMPOBAHHE, PEANM3AUMIO M KOHTPOJIb

PE3YILTAaTUBHOCTH 11p1411}1’1‘013i B HMHCTHTYTE€ CTpareruu COBEPLUCHCTBOBAHUA OGp&SOB&TeJIbUOI"O



mnponecca B COOTBETCTBHHU ¢ IpuMeHseMoi B HOY MUDII texHonorueit mpobieMHO-IIOHCKOBOTO
oOpasoBanus U ero MeTouueckoro odecrnedenns. OHa BKIIOYACT TAKUE BH/bI AEATEILHOCTH, KAK:

—  PYKOBOJCTBO H KOOPJHHALMIO CHCTEMbI METOANYECKOH pabOTHI B HHCTHUTYTE;

— IUIAHUPOBAHHE H OPraHU3AIHIO MeTOANYeCKOH paboThl (haKkyIbTeTOB U Kademp:

—  OpraHH3alHio paboThl CeNHANIN3HPOBAHHBIX ayIHTOPHIT Kadeap:

— TOJITOTOBKY M IIPOBEJCHHE HAYYHO-METOJMYECKHX KOH(MEPCHIMi, COBCINAHWH W
CEMHHApOB, CMOTPOB, KOHKYPCOB, BBICTaBOK, MacTep-KJIaccoB;

— OpPraHH3alHI0 COJEHCTBHA CHCTEMBI [€PENOJrOTOBKH IIOBBILICHHsS KBaIH(HKAIHH
podeccopeKo-IpenoIaBaTeIbCKOro cocTana;

— KYPHPOBaHHE CT@KHPOBOK M KOMaHIHPOBOK Y4eOHO-METOIUYECKOr0 Xapakrepa
npodeccopeKo-IpenoaaBaTeIbecKoro cocTana;

— TNOATOTOBKY IPOEKTOB PelleHHi 1 JAPYyIHX MaTepHaJIOB K 3acelaHusIM YU&HOro coBera,
Kadep, METOMYECKMX CEMHHAPOB U COBELLAHUi Ha GaKyIbTreTax;

— HHYI0 METOJHYECKYI0 pabOTy MHCTHTYTa, MO 3aJaHHIO JeKaHOB (aKkyJbTETOB HJIM
3aBelyloux Kadeapamu.

2.8. DkeneprHo-meroauyeckas pabora HallpasieHa Ha pelleHMe 3aJ1ay OLEHKH KadecTBa
MOJATOTOBKH  BBITYCKHUKOB, MPOBeAeHHUs 00pa3oBaTeNbHOrO Mpouecca B COOTBETCTBHH C
npumensemoit 8 HOY MUDII texnonorueit npodieMHO-n0MCKOBOro oOpa3oBaHHs B LIENOM MO
WHCTHTYTY W B Cr0 CTPYKTYPHBIX TOJPA3/ICICHUAX, YPOBHS  BBIMOJHCHHOH  Hay4yHO-
OpraHu3alMoOHHON W y4yeOHO-MeToaudeckoif paboThl W BBIPAOOTKH E€MHBIX MEIArOTHYCCKHX
TpeboBaHuii, 0e3 KOTOPBIX HEBO3MOXKHO DPAacCUMTHIBATL Ha JOCTHIKEHHE BBICOKHX IOKasaTelei
o0pa3oBarebHOro Ipolecca.

Ona BbUIOJIHSETCS 3aBeAYIOIMMHU KadeapaMu, BeAyLUMMH [PEroaBarelisiMi HHCTHTYTa
WJIH CHELHAIbHO CO3/aHHbIMU KOMMCCHAMH. DTOT BUJI METOAMYECKOH paboThl BKIIIOYALT:

— aHajM3  BBIIOJHEHHLIX NPO(ECCOPCKO-IIPENoIaBaTe/IbCKUM — COCTABOM  y4eOHo-
METOJMYECKUX pa3paborok, 0000iueHne U anain3 1EPelOBOr0 MearornyecKoro omeita, 0Tdop u
PEKOMEHALINIO K MOOLIPEHUIO H UCIIOJIb30BAHUIO JTYULIHX Y4eOHO-MEeTOAMYECKHX pa3paboTok;

— paspaborky cucrembl OMP  rakruueckoro M CTpPAaTErMYeCKOre  BUIOB U
COOTBETCTBYIOLIMX [TAHOB KOHTPOJIbHO-aHATTUTHYECKHX MEPONPHATHI MO HHCTHTYTY;

~ [IOCELLEHHUE 3aUATHH NpenoaBaTesieil u 10C/Ie/yIOUHH aHaiu3 METOHYECKOTIO YPOBHS
OpraHu3al{y U MPOBEJCHHS ayIUTOPHbIX 3aHSITHIA;

— MOATOTOBKY 3aK/IIOUEHHH O KauecTBe MeToauueckod paboTel (akynbreToB, kadenp u
OT/JebHBIX MPENojaBaTe/e U 0 CTeNneHn e€ COOTBETCTBUSI COBPEMEHHBIM TPeOOBAHHMSM K YPOBHIO
y4eOHO-METO/THYECCKOH paboThl JTAaHHOTO MOApA3/ICJCHHsS W INTaTHOW JOMKHOCTH KOHKPETHOTO

npenojaBaTclis.



3. Opranmsaums u ynpasjieHue MeToaHYecKoii paboToii

3.1. Henvio  yupasneuust sisiercs —obecredenne  nauiesxaimedt  HhQPeKTUBHOCTH
MEPOIPHATHH 110 PELIEHHIO 3alay METOAMYECKOH paboThl, MOCTPOEGHHOH B COOTBETCTBUH C
npumensieMoil B HOY MUDIT texnonorueii npobieMHo-nonckoBoro o6pazoBatus.

3.2. CozepikaHne ynpaBiieHus - LENCHANPaBIeHHOE BO3AEHCTBIE HA MPOLECCHL, CTAANH U
CO/ICPKAaHNE MCTOJIMYCCKON paboThl Ha Kade/parbHOM, (aKyJTbTETCKOM M OOIMCHHCTHTYTCKOM
YPOBHSIX.

3.3. QyHKUMAMH YIPaBIEHHA METOJMYECKOH pabOTOH Ha KakIOM YPOBHE SBISIOTCH:
NpOrHO3MpOBaHKe, IIAHHPOBAHWE, OPraHU3alMs, pealu3alus (PeryIHpoOBaHHE M KOOPIMHALHS)
MEPOPHUATHH, YIET, KOHTPOJIb U KOPPEKLIMs PE3yJILTATOB.

3.4. Meronnyeckas pabora B Maciirabe HHCTUTYTA BKIIIOYAET:

— ONpEJeICHHE ITIABHLIX HANpaBICHHH W 1pobieM 1ol paboTel, €€ KOOpAMHALMIO U
KOHTPOJIb;

— PYKOBOZCTBO  BCEMH  CTPYKTYPHBIMM  NOJPA3JEIECHHAMH,  BbIIOJHSIOLIMMH
METOAUYECKYH) paboTy;

— PpeleHHe MeTOAUYeCKUX 1podieM MeK(aKyJILTETCKOr0 H  OOIEMHCTHTYTCKOTO
YPOBHEH U OTAEABHBIX YaCTHBIX MpobIeM;

— obecneyenne 0OMeHa JIy4IIUM OILITOM PaboThl U €10 BHEPEHHE;

— OpraHu3alMio [EPeloAroTOBKM M 1OBblIeHUs KBanudukauuu npodeccopeko-
MpenoaBaTeNbCKOro COCTaBa.

3.5. PykoBoacTBO MeTOAMYECKOH paboTOil B By3e OCYLIECTBIAET PEKTOP Yepe3 HAualbHUKA
YTIpaBICHAs 1O y4eOHOH W yueOHO-MeTOoMUeckoi paboTe, KOTOPBIH HEMOCPENCTBEHHO HECET
OTBETCTBCHHOCTh 332 OPraHW3alMi0 W COCTOSHHE METO/IMYECKOH paboThl, TMOCTPOCHHONH B
COOTBeTCTBHH ¢ mpumensemoii B HOV MMDII Texnomnormeit mpo6reMHO-IIOHCKOBOIO
00pa3soBaHHA, M NEPHOJMYECKH OTYHTHIBAaeTCS 00 HCIOJHEHHH 3TOH paGoThl mepen YU&EHBIM
COBETOM MHCTHUTYTA.

3.6. PazpaboTka ¥ IpUHATHE NPUHLMITMAILHBIX PEIIEHHH B 061aCTH METOMYECKOM paborbl
OCYLIECTBIIAETCA Y4EHBIM COBETOM MHCTUTYTA, KOTOPLIA HPUHMMAET pelueHus o Haubolee

BaXKHBIM [1p00O/IeMaM MeTOAMYECKOro obecneueHus 00pa3oBaTebLHOro nporecca.
4. PykoBoacTBo meroauueckoii paboroii

4.1. HemocpecTBeHHOE pPYKOBOJICTBO BCEH  MeToqauueckoif paboToii B HHCTHTYTE,
TIOCTPOCHHOH B COOTBETCTBHH ¢ mpumensemoii B HOY MMUDIT rtexnonorueii mpobnemuo-
MOUCKOBOro 00pa30BaHMsA, OCYIIECTBISET HA4YaIbHHK YOpaBleHHss Mo y4eGHOH u ydeGHO-

METOHYECKOH paboTe, KOTOPHI:



— KOOP/IMHHHPYCT CBOIO JICATCIIBHOCTE ¢ PYKOBOJMTEIAMH CTPYKTYPHBIX 110/Ipa3/Ic/ICHHI
HHCTUTYTa B LEJAX CO3JaHUS H 3Q(EKTHBHOIO HCIOIB30BAHHSA METOAHYECKOT0 o0ecredeHus
obpazoBaresibHOIO 1IpoLeccea;

— peryjsipHo HHPOPMHpPYET peKTopa M YUéHbIH COBET HHCTHTYTa O COCTOSIHHH
MeTOHYeCKoro obecnieuenns 00pa30BaTeIbHOIO IpoLecca H  Kadectsa o0Opa3oBanus, ero
coorBercTBus npumensemoi 8 HOY MUDII texuonorun npobdiieMHO-110MCKOBOrO 06pazoBanus;
paspabaTbiBaeT NPeAN0MKEHHs 110 COBEPLICHCTBOBAHHUIO OPraHU3al[MH METOAMYECKOTO 00ecneueH s
00pa30BaTENBLHOTO NPOLECCa B HHCTUTYTE:

— KOHTPOJIMPYET MCIMOJHEHHE HOPMATUBHBIX TpeOOBaHWH, yKa3aHMH JUPEKTHBHBIX
opradoB MunuctepcTBa obpasoBaHus W Hayku Poccuiickoit ®Denepaunu, npukazoB pekTropa
pemieHui Y4€HOro coBeTta WHCTHTYTa TI0 KPYTY BONPOCOB, CBSI3@HHBIX C METOJHYECKHM
obecricucHHEM 00pa30BaTEILHOrO Mpollecca W KauecTra 00pa3oBaHus;

— OCYIIECTBISIET PYKOBOJCTBO pa3paboTKoi, 00CYK/ICHUEM M TTPEJICTABICHHEM PEKTOPY
JUIA YTBEPKIEHHA BCel HOPMATHBHOMN JOKyMEHTAlHU 10 MeToIn4ecKoii paboTe:

— OpPraHu3yeT, a NpH HEOOXOIMMOCTH JIHYHO TPOBOJMT IKCTICPTH3Y MATCPHATOB TIO
JHMIIEH3HPOBAHMIO H aKKPEUTAl[MH HHCTHTYTA B YaCTH METOIHUYECKOr0o 00eCcIeueHus;

— OCYIIECTBIISICT PYKOBOJCTBO pa3paboTKOH OCHOBHBEIX 00pa30BATCIBHBIX MPOTPAMM IO
HalnpapJI€HHsM IIOATOTOBKH CTYICHTOB, pealM3yeMbIM B HHCTHTYTEe, coOcTaBjeHHeM pabounx
y4eOHBIX IIAHOB IIOJArOTORKH 110 00pa3zoBaTeIbHEIM IIPOrpaMMaM BBICIIEro 00pa3oBaHHs;

— KOOpPAMHHpPYET paboTy IO ONTHMH3AIMH Yy4eOHBIX IUIAHOB MOATOTOBKH CTYIEHTOB B
COOTBETCTBHH C UX METOANYECKHM 00eCIIeYeHHEM;

— OpraHu3yer KOHTPOJIb COOTBETCTBHSL CTPYKTYpPBl U  COJAEP)KAaHHA OCHOBHBIX
obpazoBare/ibHbIX LporpaMM, padoyux HPOIPaMM JAMCLMILIKH, [IPOIPAMM [PAKTHK H [POrpaMMm
rocyapcrseHHoi urorosoi arrecrauuu rpedosanusim GI'OC BO;

—  OCYLIECTBIISIET KOHTPO/IL yueOHo-MeToiuueckoit padorsl dakylibreTos u kadep;

— OCYILIECTBISIET PYKOBOJACTBO MOHHTOPHHIOM O0€CIIEYeHHOCTH HHCTHUTYTa Yy4yeOHO-
METOAMYECKUMH JIOKYMEHTAMM W MarepuajlaMM, [UIAHUPOBAaHUS M3JaHUS  METOAMYECKOM
JIMTEpaTypbl, BOCTpeOOBAHHOCTH W3januil M Haxojseiics B OubimMoreke uucruryra yuedHo-
MET(),E[M‘!CCK()P'I JIUTEPATYPbI;

— OCYIUECTB/IAET KOHTPO/Ib IUIAHUPOBAHMS, HOATOTOBKU U NU3JIaHusl Y4eOHUKOB, yueOHbIX
U YYeOHO-METOAHUYECKUX MOCOOMH, KOHTpOIb o0ecrnedyeHHus CTYJAEHTOB Yy4eOHO-METOIHYECKOM
JAUTEPaTypoit M ACATCILHOCTH OMOIHOTCKH HHCTHTYTA;

— 0000LaeT ¥ aHanu3upyeT npeanokeHus GakynbTeTOB U Kadeap Mo UCNoab30BaHHIO B
yueOHOM mporiecce HOBBIX WH(OPMAIMOHHBIX TEXHOIOTHH, OpraHu3yeT paboTy 1O MOATOTOBKE

ANICKTPOHHBIX YUCOHUKOB, YYCOHBIX MTOCOOHI;



— OpraHM3yeT TMOATOTOBKY W TMPOBCICHHC HAYYHO-METOJWYCCKUX  KOH(EPEHINH,
COBEMIAHHH M CEMHHApOB MO MpodieMaM METOAMYECKOTo oOecredeHHs 00pa3oBaTelbHOIO
npouecca;

— Opra€usyer paboTy IO [POBEIEHHIO KOHKYPCOB Ha JydIlHe yd4eOHO-MeTOJHYecKHe
pazpaboTKy JIy4lIMX Hpenojjasareieil M HarJSLIHOE IPEACTABIEHHE PE3YIILTATOB KOHKYPCOB;

— OpraHu3yerT M KOHTPOIHPYET KOOPAUHAIHMID JEeATENIBHOCTH H  o0ecrneumBaeT
CBOEBPEMEHIOE M KAYECTBEHHOE BLUIOJIHEHME 33/ad M (DYHKUHMH, BO3IOKEHHbIX HA OubIMOTEKY
HHCTHTYTA;

— TOTOBHUT IPHKA3bl, PACHOPSIKEHMS JPYrHE HOPMATHBHBLIE aKThl M JaéT yKa3aHMs,
o0s3aTesibHble ISl COTPYAHMKOB TOApa3fefeHui, B paMKaX CBOMX (DYHKLUHOHAIBHBIX
MOJTHOMOYHIA;

— oTBeyaeT 3a MmoAbOp, PpaccTAHOBKY M HEeOOXOAMMBIH ypoBeHb KBanM(pUKALMH
npodeccopeKo-NpenoaBaTeNbeKoro H HHOro KaapoBOro cOCTABAa MHCTUTYTA, 3a1eHCTBOBAHHOTO B
OpraHw3aliy | OCYIICCTBICHUH 00pa30BaTCIIbHONH JIEATETBHOCTH HHCTHTYTA, & TAKIKE KOHTPOIb 3a
BBITIOJTHCHUEM TpaduKa Neperno/IroTOBKH H MOBBIIICHHS KBATH(HKAIIAH COTPY/THHKOB HHCTHTYTA,

— TUJIAHUPYET M TPEJICTABISCT  HAa  YTBCPKACHHC  PEKTOPY  PacXo/0BaHHE
[EHTPATM30BaHHBIX PECYPCOB (ITATHI, (PWHAHCHI, TIIOMIAH | T.JT1.);

— OpraHu3ycT OCYHICCTBJICHHE HEOOXOIMMBIX (BepOATBHEIX W JINTEPANTLHBIX, B TOM YHCIIC
MOCPE/ICTBOM 3JICKTPOHHBIX, CPE/ICTB CBA3H) KOHTAKTOR C (PH3HICCKUMH M FOPH/IMUYCCKUMH JTHIIAMH,
BeJIET X MPHEM B COOTBETCTBHH CO CBOMMH (DYHKIIHOHATBHBIMH 00S3aHHOCTAMH;

— KOHTPOJIMPYET CIUcanue yucOHONH M MCTOMUCCKON JIMTECPATyphl, COCTABICHHE 3aABOK

II0 OCHAIIEHHIO 00pa30BaTeIbHOIO Mpolecca yaeOHOH U MeTOIHYeCKOMH JIUTepaTypoi.
5. Opranusauus yqyeGno-mMeroau4ueckoii padborsl na kageape

5.1. Vuebuo-meronuueckas pabora Ha kadeipe HaupaBieHa Ha COBEPIIEHCTBOBAHHE
NpenojaBaHus 3aKpervIEHHbIX 3a Ka(eApoil IMCUMIIMH, ONTUMM3ALMK W HHTEHCH(HKALMIO
00pa30BaTeNBLHOrO MpoLecca, MOCTPOEHHOTO B COOTBETCTBHM ¢ npuMeHsemoii B HOY MUDII
TCXHOJIOTHECH  MPOOJIEMHO-TIONCKOBOTO  00pa3OBaHMs,  YIYYIICHHE  €r0  METOJHYECKOrO
00ccTeUCHHMS, MOBRINICHUE MPOPECCHOHATLHOM, IeIarorHieckoil KBamu(UKaiu mpoeccopeko-
IPeroIaBaTeIbCKOro COCTaBa.

5.2. Conepxxanne MeToaMYecKoll paboThl Kadephl onpeaesieTcs IiaHoM paboTsl Kadeaps
Ha y4eOHBIii roJ, B KOTOPOM MeToJH4ecKasi paboTa BhIeIeHa OTAEIBHBIM Pa3IeIoM.

5.3, Yuebuo-merojuueckas pabora Ha Kadeape BLIIOJIHAETCS €& 11e1arOrHYecKHM
KOJUIEKTUBOM U SBJISETCS (PYHKUMOHAILHON 0053aHHOCTBIO KKIOIO Npenojasare/s kapeapsbl. Eé

coorsetcTBHe npuMensemoin B HOY MUHDIT texnonorun npoGieMHO-MOMCKOBOr0 00pa3zoBaHus,



00BEM M KayecTBO SBIAIOTCA OIHHMH H3 [JIABHEIX KPHTEPHEB OLEHKH JEATeIbHOCTH
[perojaBare)is.

5.4. Ilomumo yueOuo-meronuueckoi paboThl HENOCPEACTBEHHO 10 [PENOIABAEMOi
JMCUHIIMHE, MPEnoAaBaTen MOTYT ObITh 3a1€HCTBOBAHBI B Pa3paboTKe METOAMYECKHX BOIPOCOB
MexKadeapaabHoro, (hakyIbTeTCKOro U 00IEBY30BCKOTO YPOBHEIL.

5.5. YuebHo-MeTommucckoi# paboToii Ha Kadenpe pyKoBOJMT 3aBemylomuit kadenpoit. On
HECET JIMYHYIO OTBCTCTBCHHOCTH 3a €€ COCTOSHHE: COOTBETCTBHE MpuMeHsiemoii B HOY MUDII
TEXHOJIOTHH ~ NPOOJIEMHO-TIONCKOBOrO  00pa3oBanus, 3((EeKTHBHOCTH H KadyecTBO, YpOBEHb
OpPTaHU3allil M METOAMYecKoro obecreveHus oOpas3oBaTeNbHOrO mpomecca Ha Kadenpe,
METO/MuecKoe obecreyenne Ipenojasanus Kakaoil yuyeOHOH JMCUMILUIMHBL, 3aKpeIUIeHHOH 3a
Kaeapoii.

5.6. Ilo Bcem Bonpocam opraHuzauuu oOpazoBaTe/bHOTO mpolecca Ha Kadempe
3aBefytoluii  kapeapoll MOJOTYETEH HAuaNbHUKY yhpaBieHus no yueOHOH u  yueGHO-
MCTOIMUCCKO# paboTe, peKTopy W YUCHOMY COBETY HHCTHTYTA.

5.7. VuebGHo-McTo/Myeckas paboTa Kakaoro mnperogasatens Gasupyercs Ha paGoTe
KOHKPETHBIX TIperio/iaBaTeiel, BKIIIouas 3aBe/lyromero kademapoi.

5.8. B yueGHO-MeTO/IMuecKOl padoTe mperojaBartellsi BBUISIAIOT ee HHIMBHIYAIBHYIO B
Ko/uiekTuBHyio (opmbl. Kosuexrusuas Qopma yuebHo-MeToau4eckoii paboTel HpenojaBarels
PeAlM3yeTCs 4Yepe3 €ro JEsTeILHOCTL B CTPYKTYPHBIX I1OJpa3JeleHUsX HHCTHTYTa M 3a ee
npenenamu. K unauBnayanbHoil popme yuebHO-MeTOARUECKO paboTe OTHOCAT CAMOCTOATENHYIO
paboty npenogaBatesisi 10 METOAHYECKOMY OOECNEYEHHIO ayIHTOPHBIX 3aHATHI B TOYHOM
COOTBETCTBHH ¢ TpeOoBaHWsMH mnpuMensiemoit B HOY  MMDII  TexHonorun  mpoGnemHo-
TIOMCKOBOTO  00pa3oBaHusi M CaMOCTOATENLHOH paboThl MO KaX/0H 3aKpericHHON 3a HUM
JHCIUILIAHE.

5.9. YueOHo-MeToan4ecKas paboTa nmpenonaBarels MIAHHPYETCsS 3aBEIyIOIIHM Kadeapoil
Ha y4eOHbIH IOX W OTPaKaeTcs B MHMBHAYAILHOM IUIAHE [penojasareis. B cozepxanue ed
BKJIIOYAIOT DJIEMEHTLI BCEX BHJIOB METOJAMYECKOW paborbl, a e€ o00béM, cooTHOLIEHHE
COCTABJIAIOIIMX BHJAOB M KOHKPETHOE HAMONHEHHE ONPEAeNsiOTCs IITATHOH JOMKHOCTBLIO
IpenoaaBaTens.

5.10. Tlpodeccop xadepor:

— paspaarbiBaeT M MPEACTABIAET HA YTBepXKACHHE Bce Tpebyemble BUAbI yueGHO-
MCTO/INYCCKOM JIMTEPATYPHI M0 3aKPEIUICHHBIM 3a HUM JIHCIMITIHHAM;
— OKasblBAET MOMOLIb MpenojgaBatensM kKapeapbl B yueOHO-MeTonMueckoil paboTe,

OBJIQJICHHH TICIaroriuYcCKumM MacTCPCTBOM, TIPOBOJIUT OTKPBITHIC JICKITHH;



— TOTOBHT 3aKTIOYCHUS HA Y4COHO-MCTOIMYECKYIO JTHTEPATYpy, pazpabaThiBacMyld Ha
Kadeqpe, B MHCTUTYTE HIIH TIPE/ICTABICHHYIO Ha PELEH3UPOBAHHE H3 IPYTHX BY30B;

—  OCYIIECTBIISIET Hay4YHO-MeTOIHYeCcKOe PYKOBOJICTBO paboToit MOJIOJIBIX
[penojgaBaTesieil;

— [OBBIIAET CBOK KBAJIH(HKALMIO MyTEM CTAKHPOBOK, HMCMOJIB30BAHHA TBOPYECKOTO
OTIIYCKa JJIS MOATOTOBKH MOHOTpad il 0 yueOHHKOB;

— BBINOJNHACT JPYTHE 3aa4d 10 pealu3alluy pelmeHdi KadeIpbl W pacropskeHHil
3aBe/LyIolero KageApoit 110 BonpocaM yuebHo-MeTOMYECKOI | HAYO-MeTOMMYeCKOH paboThl;

= CaMOCTOSATENIBHO BBIOHPAET M HCIOJIB3YeT B 00pa3oBaTe/IbHOM IIpollecce yueOHHKH,
y4eOtbie u yueOHo-MeToauueckne H1ocobus U ONTHMANbLHBIE METOJAUKH 00yYeHUs.

5.11. louent kadenps:

— paspabarbiBaer M IPEACTaBIseT HA YTBEPXK/IEHHE B YCTAHOBJIEHHOM MOPSIKE BCe
Tpebyemble BUIbI y4eOHO-METOIHYECKUX MATEPUATIOB 1O [IPEIOIABAEMbIM JHCIUILIMHAM COITIACHO
TMUIaHy H3JaTeNbCKOH AeSTeIbHOCTH HHCTHTYTA;

—  BBLUIOJHSAET peluenns Kageaphl u paciopsKeHus 3aBeylomero kadeapoii mo Bonpocam
METOAUYECKOH paboThl;

— CaMOCTOSATEJILHO BbIOMPAET U UCMONBL3YEeT METOAHKH 00y4YeHus, yueOHUKH, yueOHblE U
yueOHO-MeTOIMYecKHe NoCcoOus;

— pa3palbaTbIBAET U NMPEJCTABIACT HA PACCMOTPEHHE 3aBeylollemMy Kadeapoii yueOHble U
yu4eOHO-METOUYECKHE MATEPHAIIBI 110 TIPENOABAEMbIM IHCLIUILTAHAM.

5.12. Crapmwii mperofiaBareb (MPEro/1aBatess) KaQeaphi:

— NPUHHAMACT YYAaCTHE B HAMMMCAHMU H MOJArOTOBKE K M3JaHUIO y4yeOHHUKOB, yyeOHBIX M
YUCOHO-METOIMIECKUX MOCOOHH, METOMUCCKHX PCKOMCH/IAINH M pa3paboToK 110 TPEoIaBacMbIM
JIMCIUTITHHAM,

—  BBITIOJTHACT PCIICHUS Kade/phl  pacTIOpsKEHHUs 3aBE/TYIONEro Kadepoit mo Bompocam
METOJHUYECKOH paboThl;

— pas3pabaTeiBACT W IPE/IOCTABIACT HA PACCMOTPCHUE 3aBE/IYIONMIEMY Kadeapol apyrue

y4yeOHbIe H yueOHO-MeTOIHYECKHe MaTepUAIBL.
6. IlranupoBaHHe H KOHTPOJIb METOAHYECKOI paboThl

6.1. Meroauyeckas paGora BBUIOJIHSACTCS B COOTBEICTBHH € yTBEPKIAEHHBIM Ha YYeHOM
COBETE [1JJaHOM OCHOBHbIX MEPOILPUATHH MHCTUTYTA HA yueOHbIH I0J, B KOTOPOM OHA BbLIE/IEHA B
OTAEJbHBIH pa3ze.

6.2. Bce CTpyKTypHble TMOApa3feNeHUsi MHCTHTYTA, CBA3aHHbIE €  BBINOJHEHHEM

MCTOIMICCKO# paboThl, MIAHUPYIOT KaXIbIi W3 BHIOB MCTO/IHYCCKOM paboThl Ha CBOEM YPOBHE.
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6.3. OOIHA KOHTPOIL 32 XOJOM BBIIOIHEHHS METOXHIECKOH paGoThI OCYILECTBISIOT: Ha
Kaespe — 3aBeyrommii kadepoit, na daxyisrere — gexan paxyibrera, B MHCTUTYTE — HAYAILHUK
ylipaBjieHus 110 yueOHoH u yuyeduo-mMeTonyeckoii padore.

6.4. Ilo wuroram BeIMONTHeHHs miaHa YueOHO-METOAMUECKOH paBoThI CTPYKTYPHBIMH

noapasaeJeHuAMA HHCTHTYTA COCTABIAIOTCA COOTBETCTBYIOLIHE OTYETHI.

Hauvanenuk YnpapiaeHus 1mo y4eGHoi

" yyeOHO-MeToandecKkoi paboTe %ﬁ/’ HO.T'. Hexopomepa
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